
Attendance Process Stafford State School: 

 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Unexplained Absence (Tier 1) 

• Phone call/ text home if student has an unexplained absence – daily (Office Staff and OneSchool Contact)  
• If unexplained absence for 3 days, Class Teacher to email home (OneSchool Contact) 

• If still unexplained absence after 5 days, Class Teacher to email  (OneSchool Contact) 
 

 

 (Tier 2) 

• Leadership Team at the school confirms that the child is obliged to attend and that no circumstances  exist 
where the parent’s legal obligation does not apply. 

• Authorised officer at the school makes reasonable attempts to contact parent/s and determines if there is a 
reasonable excuse for not ensuring their child is attending school, using the Director-General’s Guideline for 
authorised officers on how to determine whether parents have a reasonable excuse for the purposes of 
ss.176 and 239 of the Education (General Provisions) Act 2006 (Qld) – 01/2018  

 

Student returns to school 

No further action required 

Monitor 

 

Unexplained absence after 7 days - Referral to Leadership Team   

 

Principal considers what actions are appropriate and required 

1. Exemption from schooling 
2. Flexible arrangement 
3. Alteration to student program 

Class teacher emailed to inform action taken (OneSchool)  

 

 

Reasonable excuse for absence and returns to school 

No further action required 

Monitor 

 

 

 

(Tier 3) 

Principal to Issue  

Student not attending regularly after 10 days and Tier 1 and 2 have been followed  

1. Notice - Failure to attend (s.178(2)) 

2. Failure to attend Warning Notice  

3. Recommendation to Prosecute  

4. Submit to DG 

5. Regional Processing and QPS Response  

 

 

 

 

Improvement Occurs 

Principal to follow enforcement of attendance process on 

OneSchool.  

ARD and Regional Principal Advisor to be made aware 

Contact with the family will be added to OneSchool with 

homeroom teacher referred.  

 

 

 

https://ppr.qed.qld.gov.au/attachment/circumstances-where-the-legal-obligations-of-parents-do-not-apply.docx
https://ppr.qed.qld.gov.au/attachment/dg-guideline-to-determine-reasonable-excuse-for-the-purposes-of-ss176-and-239.pdf
https://ppr.qed.qld.gov.au/attachment/dg-guideline-to-determine-reasonable-excuse-for-the-purposes-of-ss176-and-239.pdf
https://ppr.qed.qld.gov.au/attachment/dg-guideline-to-determine-reasonable-excuse-for-the-purposes-of-ss176-and-239.pdf

